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IFT Knowledge & Learning Center
Webcast Proposal Form 
To be considered for a Knowledge & Learning Center webcast please complete this form and return it to Stacy Hodge electronically by email (IFT_knowledge@ift.org). Forms must be submitted electronically. To complete the form, fill in grey shaded boxes with corresponding information, choose “save as” and save document as your name and send as attachment. A group of IFT volunteers evaluates proposals at least twice a year. You will be notified after your proposal is reviewed. Thank you for your submission!
Submitter Information
Submitter Name:      
Company/Affiliation:      
Contact Phone:       


Email:      
Type of Program:  FORMCHECKBOX 
Short Course
 FORMCHECKBOX 
Pre-Meeting   
Program Title (as would appear in brochure):      
Program Length
 FORMCHECKBOX 
 45 minutes 
 FORMCHECKBOX 
 60 minutes    FORMCHECKBOX 
90 minutes
 FORMCHECKBOX 
Other (Please specify:      )

Program Dates
Please indicate the general time of year you would like to see this webcast offered.


 FORMCHECKBOX 
Winter
 FORMCHECKBOX 
Spring
 FORMCHECKBOX 
Summer
 FORMCHECKBOX 
Fall
Program Description

1.   Program objectives

Please list a minimum of three succinct learning objectives.  They should be measurable and show tangible results that the student can expect from the program in terms of their knowledge or ability.  Also specify if the program will lead to a basic understanding, or an in-depth study, or an update on a specific subject, or to teach specific techniques, or others. For example, an objective could be “Participants will be able to recognize the properties of current and new food ingredients and the technologies used to incorporate them into foods.”  For additional information on writing objectives please see the Knowledge & Learning Center section of www.ift.org. 
1.      
2.      
3.      
4.      
5.      
2.  Target audience
Be specific. Is the program designed for technical managers, food researchers, product development scientists, production-oriented personnel, QC managers, or others? (Check ALL that apply.)
 FORMCHECKBOX 
Academics 

 FORMCHECKBOX 
Consumer Insights 

 FORMCHECKBOX 
Dietitians 

 FORMCHECKBOX 
Food Scientists

 FORMCHECKBOX 
Management 

 FORMCHECKBOX 
New Product Managers and technologists 

 FORMCHECKBOX 
Operations & Production Personnel  

 FORMCHECKBOX 
Personnel who interact with R&D 

 FORMCHECKBOX 
Product Developers 

 FORMCHECKBOX 
QC/QA

 FORMCHECKBOX 
R&D

 FORMCHECKBOX 
Regulators 

 FORMCHECKBOX 
Researchers

 FORMCHECKBOX 
Sales & Marketing  

 FORMCHECKBOX 
Scientists with a concentration in areas other than Food Science 

 FORMCHECKBOX 
Students 
 FORMCHECKBOX 
Other (Please specify :)









-      









-      









-      
3.   Audience Level
What professional, experience and knowledge level is this course designed (Check ALL that apply)?  

 FORMCHECKBOX 
Beginner – Assumes some exposure to the field of food science and its related technologies; a session at this level presents an overview of concepts and features and is best suited for newer food science professionals and/or recent graduates in food science or a related field.
 FORMCHECKBOX 
Intermediate – Assumes solid knowledge of the concepts or features of the field of food science and its related technologies; a session at this level might describe systems and procedures of moderately complex topics. Sessions at this level are best suited for moderately experienced professionals in the field and/or recent graduates from a graduate program in food science.
 FORMCHECKBOX 
Advanced – Assumes advanced understanding of the field of food science and its’ related technologies; a session at this level might cover very technical and complex research, technologies and subjects. Sessions at this level are best suited for experienced professionals in the field.
4.  General description of course content (Will be used as promotional content)
In one paragraph, please provide a general description of this course, what it will cover and why someone should attend. It may be helpful to list the general range of course discussions in terms of subject matter.  For example, “The course will provide a unique blend of scientific theories, practical applications, and equipment demonstrations.” Or, “Discussions will range from beginning theories and develop into discussions for specific applications of HPLC in evaluating flavors in foods.”
      
5.   Program’s unique features (optional)
Please specify the special reasons an attendee should enroll in the course (e.g., new regulations, new techniques, or a dynamic technical area.)
     
6.  Program Prerequisites (optional)
Please list actual course work or its equivalent in work experience required before registering.
1.      
2.      
3.      
Program Materials

It is IFT’s policy to provide each registrant training materials that detail course presentations, resources, and other significant data and information. IFT will post PowerPoint presentations on a private webpage for registered attendees to download prior to each course if they choose. The presentations will be protected as a PDF file. Presentations must be submitted at a deadline approximately one week prior to webcast date. Presenters must obtain permission to reproduce copyright materials.  

Please state types of materials, including books that you suggest registrants should be aware of.  

1.      
2.      
3.      
Co-Branding Information

Are there any other groups, Divisions or Sections that we should recognize for their assistance with this course? 

 FORMCHECKBOX 
Yes

 FORMCHECKBOX 
No

If yes, please name them here:      
Program Schedule & Other Helpful Information
As you put together your presentations we suggest including tangible elements (websites, references, applications, etc.) that attendees can apply once they get back in the office, as well as time for a question and answer session. For a 20 minute presentation it is recommended by webcast groups that you have between 10 and 20 slides to ensure staying within the scheduled time.
Also, because this isn't a face to face format, you'll find that your presentation approach may need to be adapted to the technology. Attendees can't see presenter’s facial expressions and, therefore, may have trouble recognizing any excitement or animation that is otherwise found in face to face programs. For example, you may find that you need to close your office door, standing up at your desk, and present to the phone much like you would in person. 
Program Outline and Faculty
Please attach a draft agenda for this course in MS Word. Ideal items to include are: Presentations titles and proposed speakers with affiliations. It is recommended to only have 2-3 faculty per webcast. Once a webcast is approved Course Directors will be requested to supply faculty contact information.
PLEASE NOTE: The volunteer evaluation team will review proposed presenters and may make recommendations of additional or alternate speakers if past presenter evaluations reflected the need for significant improvement, or if additional experts are known.  
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