AI Prompt: Create My IFT FIRST in 2027 Justification Letter
Copy and paste the prompt below into your preferred AI assistant. Replace the bracketed fields with as much information as you have.
Create a professional justification letter requesting approval and budget for me to attend IFT FIRST in 2027, July 11-14 in Chicago, a food science and innovation event that brings together food system professionals for scientific learning, solution discovery, professional connections, and collaboration.
Tailor the letter specifically to my role, responsibilities, professional goals, and my organization's priorities. The letter should make a clear business case for attending rather than simply describing the event.
About me:
· Job title/role: [INSERT]
· Organization or institution type: [INSERT]
· Department/function: [INSERT]
· Career stage: [INSERT]
· Primary responsibilities: [INSERT]
· Current projects or priorities: [INSERT]
· Professional or organizational challenges I am working to address: [INSERT]
· Skills or knowledge I want to develop: [INSERT]
· People, expertise, solutions, technologies, research, or organizations I want to explore: [INSERT]
· Professional communities, IFT Divisions, or networking opportunities relevant to me: [INSERT]
· Estimated registration and travel investment: [INSERT]
My primary reasons for attending IFT FIRST are:
[INSERT 2-4 GOALS]
Write the letter for my [MANAGER / DEPARTMENT HEAD / EXECUTIVE LEADER / INSTITUTION / AGENCY / OTHER APPROVER].
Emphasize:
1. Why attending is relevant to my specific responsibilities and current priorities.
2. The professional, scientific, technical, strategic, research, career, or community outcomes I expect to achieve.
3. How I will use IFT FIRST to efficiently discover relevant knowledge, expertise, connections, technologies, or solutions.
4. How those outcomes can benefit my organization, institution, agency, team, research, or professional development.
5. The specific knowledge, recommendations, contacts, or next steps I will bring back.
6. How I will share or apply what I learn after the event.
7. A clear rationale for the requested registration and travel investment.
Where relevant, blend multiple aspects of my needs rather than forcing me into a single attendee type. For example, my justification may combine career development with technical problem-solving, research with industry collaboration, strategic intelligence with networking, or professional growth with IFT community participation.
Keep the letter concise, credible, specific, and appropriate for a manager or budget approver. Avoid generic conference language, hype, unsupported statistics, or promises that cannot be substantiated.
Structure the letter with:
· A concise opening request for approval
· Purpose and Intended Outcomes
· Value to My Organization
· What I Will Bring Back
· Estimated Investment
· Post-Event Accountability
· A short closing requesting approval
Where I have not provided enough information to make a specific claim, use a clearly marked [CUSTOMIZE] field rather than inventing details.

